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Dear Parents and Carers

At St Therese’s we welcome and value parent volunteers and sincerely thank you for giving of your time to support
our school community. When children feel connected to and supported by an extended network of caring people who
have the time to listen and provide guidance, they thrive.

It is widely known that everyone benefits from the volunteering partnership. Students benefit from the support of
volunteers who bring expertise, knowledge, life skills and diversity to a range of learning activities in schools. Parent
volunteers offer a wonderful resource and support base for the whole school community. It is also a great way to show
your own children that you take an interest in their education and sends a positive message that you value schooling.

Our aim is to provide a safe environment in which children are able to learn and achieve the best outcomes posible.
As a volunteer, you play a significant role in the work of the school, form part of the St Therese’s community and assist
in providing the optimal learning environment for the students.

This document outlines your responsibilities as a volunteer in the areas of Student Protection, Work Health and Safety
and expectations of dress and behaviour as a member of the St Therese’s School community. It is important that you
read this document, in conjunction with the Parents & Volunteers Code of Conduct, to ensure that you understand
your role and responsibilities in the protection of our students.

If you would like to volunteer at St Therese’s in any role, a Volunteer Induction Booklet (available at the school Front
Office) must be completed before you commence any volunteer work. We ask that all volunteers sign in at the Front
Office prior to commencing support.

We are very fortunate at St Therese’s to have many parent volunteers and | would like to take this opportunity to
acknowledge the wonderful work our volunteers do within the school and thank you for your ongoing support of St

Therese’s School.

Kind regards

Brendon Napier
Assistant Principal Administration
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STAFF LIST

2022

Staff Names

Room Number

LEADERSHIP

Principal David Adams-Jones

APSO Brendon Napier

APRE Donna Barlow

Wellbeing Support Daniel Kelly C1

Learning & Teaching Support Melissa Hinspeter C5

Diversity Support Sarina Gordon C5
ADMINISTRATION

Senior Exec Assistant Tania Vickers

Student Services Ronelle Webb (M,F) Jess Finlay-Peach (T,W,T) Front Office

Admin / Accounts Melissa Stillman Front Office

Admin / Enrolment Secretary Vera Skinner /Corinne Johnson Front Office

WH&S/Admin Support Karen Chester/ Lizzie Roos Office

Counsellor /ISO Carly Martin /Leanne Wanders Boardroom/D6

Learning Support Teachers Louise Wilson C5

OTHER

Library Jodie Williams /Joan Hohenhaus/Natalie Gee Library

LOTE Mathew Magill D5

HPE Jake Bosel D6

Music Rebecca Austin D4

Arts Heidi Ganley D7

Groundsman Justin Worsnop/Gavin Woods

Internal Relief Lynette Russell D6

Tuckshop Carmen Mellor Tuckshop

OSHC Erin Wilson OSHC

Parish Secretary Vera Skinner Parish

P&F Nichole Fitzierald

PC Aleesha Exarhos P1
PF Emily Walden P2
PL Jordan Cooper P3
PR lona Harris (M-W) & Evelyn Duff (T-F) P4
1C Carly Harris B2
1F Isabella Raines B3
1L Kate Tarr-Petancic B6
1R Lindsay Baker B5
2C Julia Kearns C2
2F Jacinta Macri C3
2L Jo Abarca D2
2R Karen Larsen D1
3C Bronwyn Shore C4
3F Lourace Trebble C8
3L Sarah Cortis Cc7
3R Marie Tulenew C6
4C Claire Lenton Al
4F Tina DeCastro A2
4L Adam Halliday (M-W) & Jodie Williams (T-F) A3
4R Dean McGilvray A4
5C Adele Smith E4
5F Deb Healey E5
5L Sophie Ryan E6
6C Barbara Dewis E3
6F Keren Tokunai E2
6L Jacque Oakley E1l
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CONFIDENTIALITY

In order to allow our community to have confidence in our ability to work with integrity and a sense
of justice, St Therese’s has the highest expectations of staff and volunteers when it comes to
confidentiality. While volunteering at St Therese’s, an individual may hear conversations or witness
actions regarding students, parents or employees. St Therese’s School expects that any concerns
or queries with respect to these situations should initially be taken to the supervising teacher and
then, if unresolved, to the appropriate Line Manager. These issues should not be relayed to other
parents. It also needs to be understood that staff are often unable to disclose information to
volunteers due to the confidentiality expectations of them as employees or because of the sensitive
nature of the information.

If a volunteer recognises an issue with a child during their time assisting in a class, they should
follow general school procedures (i.e. arrange a time to speak with the teacher and if unresolved,
then arrange a time to meet the Line Manager).

Under no circumstances should a parent or volunteer approach another student in order to resolve
or investigate an issue regarding their own child.

All volunteers are required to sign in at the Front Office before commencing work with assigned
classes. A Volunteer Register is kept at the Front Office listing all volunteers who are authorised to
work at St Therese’s.

If you have any queries regarding these expectations, please speak with the teacher for whom you
are volunteering or speak to the Assistant Principal, Administration.

LOCKDOWN PROCEDURE

In the event of an unforeseen event that threatens the safety of staff and students, it is important
for all employees, volunteers and students to be aware of procedures to prevent injury.

This procedure is applicable to all students, staff, volunteers and visitors on the school grounds
and aims to take into account the following possible situations:

Dangerous persons

Toxic spill

Extreme weather conditions
Suspicious person or article
Airborne patrticles

Livestock or dangerous animals
Bomb threat

Please familiarise yourself with the following Lockdown procedure:
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LOCKDOWN PROCEDURE

‘Star Wars’

classroom to hide.

Teachers check immediate
area outside the classroom
before locking all doors and
windows and switch off all
lights.

usual classroom, in all
circumstances (ie break
time).

Teachers to complete a
paper roll and send to the
office.
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are to make their
way to the nearest room
immediately.

for students.

All students, visitors and staff
are to be hidden from view.

stay in their places until the
IS given over the PA
system.




FIRE EVACUATION PROCEDURE

(a) Sounding the alarm - Any person discovering an outbreak of fire should, without hesitation,
report to the Front Office or sound the fire alarm located at front office.

(b) Calling the Fire Service - All outbreaks of fire, or any suspected fire, should be reported
immediately to the Fire Service, by the quickest means available. It will be the duty of the senior
staff member present to ensure that the Fire Service is called. It is important that there is no delay
in transmitting the call. Instructions for calling the fire service are to be posted adjacent to the
telephone/switchboard. i.e.

IN CASE OF FIRE CALL THE FIRE SERVICE ON 000
ASK THE OPERATOR FOR “FIRE SERVICE”
When the Fire Service answers, give details clearly:
“FIRE at St Therese’s School, 135 Robert Rd, Bentley Park.”

(c) Evacuation - On hearing the alarm, students in the classroom should stand by their desks and,
when instructed, leave the room in single file. Classes should then proceed quietly and at a steady
pace to the place of assembly on the lower oval. The classroom teacher is to follow at the rear
with the class roll, closing the door of the classroom on the way out.

Fire and Evacuation Guidelines

The Senior Teacher (Principal / Fire Warden), on hearing the alarm, should go at once to the place
of assembly on the lower oval and remain there to receive reports from all areas.

e Special arrangements should be made to deal with disabled people, and especially children of
a very nervous disposition.

e Classes must descend staircases in a single file, using one side of the staircase only.

e With the exception of a search for missing persons, no one will be allowed to re-enter a
building until permission is given by a Fire Service Officer, or in the case of a practice drill, by
the Principal / Fire Warden.

(d) Assembly - At the place of assembly on the lower oval, each individual class and body of
people should take up their pre-determined position and stand in a compact group.

(e) Roll Call - Immediately the classes have mustered at the place of assembly, a roll call or head
count should be taken and each teacher should report immediately to the Block Warden, providing
confirmation of all students accounted for and any visitors to that class. The Block Warden will
then report immediately to the Principal / Fire Warden.

If anyone is missing an immediate search by staff will be made by a designated person, as long as
it is safe to do so.

On arrival, the Fire Service Officer should be informed whether or not all persons have been safely
evacuated.

(f) Fighting the Fire - Circumstances will dictate if firefighting should be attempted. FIRE
FIGHTING MUST ALWAYS BE SECONDARY TO LIFE SAFETY. While small fires can be dealt
with quickly, the safe evacuation of all people is of primary concern.
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MISCELLANEQOUS POINTS

(a) New Intakes - As soon as practicable after the commencement of a school term, all new
entrants, staff and pupils, should be conducted over all primary and secondary escape routes,
shown the alarm points and be instructed in the fire routine procedure.

As soon as possible after the beginning of the term a practice fire drill should be held.
(b) Practice Fire Drills - Practice Fire Drills should be held at least once per term.
A record of all practice fire drills is to be maintained.

(c) Notices - Each fire alarm point should be indicated by a notice worded “FIRE ALARM?” followed
by appropriate operating instructions.

Fire and Evacuation Guidelines — Schools and Educational Institutions September 2002
An example of a notice to be displayed in staff areas for the use of staff members is shown below.
In case of FIRE leave through the nearest EXIT and assemble at the [ower oval.
IF YOU DISCOVER A FIRE:

Operate the nearest fire alarm immediately.
The safety of children must be given absolute priority.
Attack the fire using available firefighting equipment if safe to do so.

ON HEARING THE FIRE ALARM:

e The senior staff member must ensure the Fire Service has been called.

e Supervise the evacuation of the building as directed by the senior staff member.

e Avoll call of all occupants is to be conducted at the assembly point as soon as
possible after the evacuation.

REMAIN CALM KEEP QUIET DO NOT RUSH
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DRESS CODE

Scope: The Staff Dress Code applies to all staff, pre-service teachers and volunteers at the
School.

Appropriate Attire for Staff

The minimum staff dress code requires that staff wear clothing commensurate to a professional
work environment. Clothing should be appropriate for the activity being undertaken and minimise
the risk of injury to the staff member. Clothing should be free of all advertisements, slogans or
offensive words- fashion brand labelling minimal.

The following criteria are to be applied by staff members:

» Staff are to model appropriate professional dress which is at least in accordance with
business/corporate standards. Common sense should prevail if activities require more practical
clothing.

« Staff dress is to be neat, tidy and appropriately maintained.

* For safety purposes all WHS considerations are to be fulfilled when working in specialist areas or
activities (e.g. aprons, protective clothing, etc.)

» The School sun protection policy requires staff members wear suitable clothing to provide sun
protection whilst on duty and outdoors. All staff members are expected to wear a broad brimmed
hat whilst on duty or outdoors. No caps.

« Staff members in specialist and/or outdoor roles are expected to adhere to WHS guidelines at all
times, wearing footwear appropriate to their role.

 Teachers required to teach HPE can wear professional dress for a physical educator i.e.
sportswear, collared, short or long sleeved top, hat and appropriate footwear.

* Hair should be clean, neatly kept and tidy in appearance.

Standards

Since professional dress is subject to taste and fashion, the following guidelines are provided.
Please be reminded that this list is a minimum and is not exhaustive. Staff should dress in a
professional and conservative manner, which is interpreted to mean:

For Female Staff:

* No shoestring/spaghetti straps or tank tops/singlets.

* No “cut outs” on shirts or dresses.

* Dresses or blouses without sleeves or cap sleeves should cover the entire shoulder.

* No bra straps (shoulders or backs) or underwear to be showing. * No sheer material (without a
camisole underneath).

* No low-cut tops/dresses which show cleavage.

* No T-shirts.

* No blue denim clothing.

* Shorts, skirts and dresses need to be of a suitable length (no shorter than just above the knee).
« Smart and practical dress shoes or dress sandals (must include strap) of appropriate height (no
thongs).

For Male Staff:

* Belted, tailored shorts or trousers. No elastic waistbands (HPE/sports teachers excepted).
» Collared shirts — dress polo or business shirt.

* Smart, casual closed-in shoe (no thongs).

* No T-shirts.

* No blue denim clothing.
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STUDENT PROTECTION CONTACTS

" AN A

FEELING ; X!

. T (1;

UNSAFE”

EVERY.CHILD HASJTHE RIGHT.TO BE ANQ FEEL SAFE
AT,HOME AT, SCHOOLYAND IN,THE COMMUNITY,

STUDENT PROTECTION CONTACTS

REMEMBER nothing is so awful that you can't talk about it with someone

Some of the people at school you can talk to are:

Mr David Adams-Jones Mr Brendon Napier Ms Donna Barlow

student has ] g
e all the timet I

REMEMBER: Every

the right to feel saf

If vou don’t get the help you need at first DON'T, GIVE UP *

Keep reporting your concerns until something is done and you feel safe again.
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STUDENT PROTECTION MODULE

)

j/\, Catholic

~1X Education Welcome

Diocese of Cairns

Learning with Faith and Vision

This module has been designed to provide you with an
overview of child protection and appropriate conductas a
volunteerin a CatholicSchool

We value your contribution and commitment as a volunteerin
our Diocese.

This training should take approximately 20 minutes to
complete. Please ensure you have access to your Volunteer
Child Protection Handbookto use as an additional guide.

You may stop this video at any time to consult your workbook
and take notes.

)

i/\, Catholic
g Education

: Diocese of Cairns

Learning with Faith and Vision

communities

catholic
education
volunteer |

Being a part of the Catholic Church we are committed to upholdingthe
values of the Catholic Church and providingsafe and supportive education
environmentsfor all children.
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AN ot Our Responsibilities

: Diocese of Cairns

Learning with Faith and Vision

As adults we are all responsible for
protecting children.

It is important that you are aware of your
responsibilities if you observe, or have
been told something that needs to be
shared with a staff member. ' -

Ay What is harm & abuse

; Diocese of Cairns

Learning with Faith and Vision

Child abuse is an action towards a child that results in harm to the child
Students can experience harm from a number of sources:

A person associated A family member or
with the school, staff relative of the student,
member, visitor, including parent,
volunteeror another sibling, grandparentor

student other relative

Another personin the
community, such as Student may harm
neighbour, family themselves
friend or stranger

L:820.5 Volunteers/Volunteer Induction Booklet (2022)
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SEXUAL ABUSE occurs when another person engages
in sexual behavior with a student and:

(a) The other person bribes, coerces, threatens or is
violent towards the student;

(b) The student has less power than the other

person;
(c) There is significant disparity between the student
and the other person in intellectual capacity and/or
maturity

LIKELY SEXUAL ABUSE occurs when a student has not
been sexually abused but unless someone intervenes
it is more probable than not that they will be sexually
abused

Sexual Abuse can involve:

e touching, kissing, fondling a student in a sexual

Sexual Abuse
a n d Li ke Iy 'Enx:l:):ler:g a child to pornography or taking sexual

images of a child
Making sexually suggestive comments or

Sex u a I Ab u Se gestures towards a student

Physical abuse refers to any non-
accidental use of physical force against
a child by another person that results in
significant harm to the child

Examples include but are not limited to;
hitting a child, punching, biting,
poisoning

The definition of physically abusive
\ behaviour extends to the fabrication,
exaggeration and inducing of illness
symptoms in a child

Physical Abuse

_
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Emotional
Abuse

Emotional or psychological abuse is
the persistentemotionalill
treatment of a child which causes
severe and persistentadverse

effects on the child’s emotional
development.

Examples of emotional abuse

include but are not limited to:

* Constant criticism, humiliation,
withholding praise or affection

* Exposure of the child to family
violence

_

/-

Neglect is the persistent failure to meet
the child's basic physical and emotional
necessities of life such that the child’s
emotional and physical development
are affected.

Basic needs include housing, food,
adequate clothing, personal hygiene
and hygienic living conditions.

Inadequate supervision or placing the
child in dangerous environments are all
forms of neglect.

Students experiencing neglect may
frequently be late or absent from
school, be missing lunches, and present
as tired and unable to participate in
school routine.

L:820.5 Volunteers/Volunteer Induction Booklet (2022)
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4/ Catholic
-y Education

Diocese of Cairns

Learning with Faith and Vision

Student Disclosures

4 6

1. Don’tpanic 4. Respect the child

2. Listen 5. Inform

3. Reassurethe child 6. Seek support
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/\ Catholic Professional Boundaries

™5 Education
Diocese of Cairns

Learning with Faith and Vigion

Physical Boundary Violations

» Pushing, grabbing a student
 Using physical force to ensure a child cooperates

» Using an object (ruler, book, whiteboard marker) to manage a
student

Emotional Boundary Violations

» Making inappropriate comments about a student and/or their
family

* Shaming, embarrassing a student

» Using sarcasm or unprofessional criticism

Behavioural Boundary Violations

» Having inappropriate interactions with students
* Inappropriate use of social media
« Disclosing inappropriate personal information

i/ Catholic
™% Education
Diocese of Cairns

Learning with Faith and Vision

Select the behaviour/s that are INAPPROPRIATE
in a school environment

;7 Swearing in front of, but not at a student

i? Giving a student your personal phone number

Treating students fairly and equally

;; Callinga student an ‘idiot’

Treating students with dignity and respect
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!\ Eauaion  Responding to Student Protection Concerns

Diocese of Cairns

Learning with Faith and Vision

IDENTIFY student protection concerns through recognising
Signs of abuse and harm and through disclosures or receipt of
information

*  Thechild tellsyou something

*  You observe behaviourout of character or an injury G

which is suspicious

*  Another person or child tells you that they have concerns r
for another student

_4\ Catholic  pasponding to Student Protection Concerns

Diocese of Cairns
3 Learning with Faith and Vision

INFORM a school staff member when you have concerns about a student.
Normally this would be the classroom teacher, unless your concerns relate to the
classroom teachers behaviour. In those situationsyou should take your concerns *
directly to the school Principal.

R0

7z N
© o

;
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)

{\ Catholic Practice

1y Education

; Diocese of Cairns

Learning with Faith and Vision

You walk past a classroom and see a staff member alone with
a year 2 student. The student is sitting on the staff members
knee and the staff member has their arm around the students
shoulders. Both are laughing.

Wait to see if something like this happens again

Do nothing, there is probably nothing wrong here

f Speak with the Principal about your concerns

)

A Eton HELy:

; Diocese of Cairns

Learning with Faith and Vislon

During a lesson a student discloses that they do not want to go
home this afternoon as they are frightened of their step-mother.
The student says that the step-mother gets angry when she is drunk,
breaks things and threatens to hurt the student and his younger
brother.

You should:

Tell the student thatis OK their step-father probably
does not mean it

concerns and that you need to discuss this with
another person who can help him —inform the teacher

7 Tell the student that you are glad he shared his

Ask the student lots of questions about what is
happeningat home
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TUCKSHOP VOLUNTEERING

The St Therese’s School Tuckshop provides a service to the students and wider school community.
It is a place of employment for the convenor who is responsible for its day to day functioning. The
Convenor is accountable to the school’'s P & F for the Tuckshop’s finances as well as its safe
functioning. Volunteers play an important role in supporting the success of the Tuckshop in meeting
these responsibilities. It is important therefore that those employed or volunteering in the Tuckshop
understand and align themselves with the school’s mission, procedures and values.

1.

The Tuckshop Convenor is initially responsible for the Tuckshop, including but not limited to:
the safe practices of the Tuckshop; Tuckshop finances; cooking, ordering, selling, cleaning;
accessing volunteers to work in the Tuckshop.

Any issues regarding school matters should be considered confidential and therefore be dealt
with by the appropriate staff as outlined in other school procedures and policies.

All staff and volunteers are to abide by Cairns Catholic Education Services Code of Conduct
(as attached to this document).

Tuckshop staff and volunteers are to abide by the school’s dress code.

Any potential hazards or safety concerns are to be reported to the Tuckshop Convenor in the
first instance and then on to the WH&S officer.

Children are not permitted in the Tuckshop.
Volunteers with an issue regarding the Tuckshop should initially address the Convenor.
Any issue regarding Tuckshop staff or volunteers’ children should be dealt with through the

appropriate channels i.e. class teacher, or Line Manager. Under no circumstances should a
Tuckshop staff member or volunteer approach other students in order to resolve a conflict.

Any person that is unwell should not enter the Tuckshop for WH&S reasons.
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Code of Conduct

for Parents, \Volunteers and Visitors

This Code of Conduct applies to all parents,
volunteers and visitors who interact within
our schools and Catholic Education Services
in the Diocese of Cairns.

It also applies to all parents, volunteers and
visitors who are present at school and school
sponsored meetings/functions within and
outside of school hours.

L
\ Catholic
Education
Diocese of Cairns

of Cairns. ‘ I.eanu'ng with Faith and Vision

As parents, volunteers and visitors there is
an expectation of support for the vision and
mission of Catholic Education in the Diocese
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The following two Principles provide a context
for the expectations of the Code of Conduct

1. Be communities sustained by
life-giving relationships

We live this by:

v/ Being welcoming to all members of the v/ Committing to a school community free
school/parish community from unlawful discrimination, bullying

v/ Helping children to develop positive Sl Tiawas et

attitudes to school and respecting the v/ Communicating via all modesin a
staff, other parents and students constructive, timely, honest, respectful,

i (o] mann
Avoiding damage to school property anel Cotstells fdnnes

v
v/ Respecting the rights, dignity and views v !:ollowmg a"f’ Supporing the' -
of our students, staff and parents |mpler.ne‘ntat|on of the School’s Vision
and Mission Statements through the
v/ Creating and maintaining open, honest implementation of all school and
and positive relationships with staff, diocesan policies.
parents and students
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2. Build constructive covenants
with all partners

We live this by:

Conducting ourselves in a manner which
enhances the good order of the school,
Catholic Education and its staff, and the
wider Church

Upholding and complying with
applicable laws, policies and procedures
at a diocesan, state and federal level
(including Student Protection and Work
Health and Safety)

Identifying, reporting and resolving
any situations that have potential for
conflictin @ manner which is consistent
with this Code of Conduct and Catholic
Education’s grievance/complaints
processes

Ensuring the integrity of confidential,
private and sensitive information is
maintained at all times

Ensuring that our presentation and
personal appearance is appropriate for
the school community

L:820.5 Volunteers/Volunteer Induction Booklet (2022)

Ensuring that parents and volunteers,

in participating in school activities, are
free from the influence of alcohol, illicit
substances, and medications that might
impair responsible behaviour (with the
exception of the responsible consumption
of alcohol at school social functions)

Ensuring that state and federal laws are
followed in relation to smoking

Ensuring students are punctual,
consistently attending school and
thoroughly prepared to maximise
learning

Following the safety procedures of
the school

Following the directions of staff in
all educational and school activities
including camps and excursions

Disclosing fully and accurately any
information required by the school in
its enrolment process and committing
to further update this information

as required.
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As a parent...

As a parent we encourage you to be part of the life of
your children’s school community and enjoy being a
partner in their learning journey. We know children’s
learning outcomes improve through the active and
supportive role of their parents and families.

Parents, like all members of school communities, are
expected to engage with staff, other parents and
students in a polite and respectful way which values
the rights of the individual, prevents embarrassment
and fear, resolves problems in a prompt and
confidential way and treats others as they themselves
wish to be treated.

If you have a difficulty or concern we encourage you,
in the first instance, to talk it over with your child's
teacher, or, if appropriate, with the Principal. If it
becomes a difficult issue, for you or the school, we
have guidelines and posters that explain our processes
for complaints (www.cns.catholicedu.au/about/
conduct-complaints-grievances). These processes
reflect that resolution of complaints is best achieved
through mutually respectful behaviour.

The Cairns Catholic Education website (www.cns.
catholicedu.au/about ) provides additional advice on
our policies, guidelines and processes. If you are in
dispute with your school you are expected to review,
understand and comply with the expectations of
those documents and the obligations agreed to in the
conditions of enrolment.

Phone: 07 4050 9700

Address: 130 Lake Street, Cairns QLD 4870
Email: office@cns.catholicedu.au
www.cns.catholicedu.au
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As a volunteer...

Our schools welcome the involvement of parents and
other members of the community as volunteers. Your
assistance is valued and our students and staff greatly
benefit from your involvement.

Schools have induction programs for new volunteers
that you will be asked to complete when you
commence as a volunteer. The program covers safety
procedures, student protection matters, and guidance
on appropriate behaviour. School volunteer induction
programs are part of our commitment to ensure our
schools are safe, caring and respectful communities for
students, their families and staff.

Breaches of the Code

Enrolment in a Cairns Diocese Catholic school carries
an expectation to support the school, its staff and its
policies and processes. In a very small number of cases
some families are unable to meet these obligations.
We will work with those families to resolve these issues
but a serious or persistent failure to act in accordance
with this Code of Conduct, our policies, and the
conditions of enrolment can result in consequences
that could include the restriction of access to a school
and cancellation of enrolment.

Catholic

Education Services
Diocese of Cairns

Learning with Faith and Vicion

23
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ST THERESE’S SCHOOL VOLUNTEER DECLARATION & REGISTER

YOUR NAME

YOUR CONTACT
NUMBER
YOUR ADDRESS

YOUR EMERGENCY
CONTACT NAME AND
PHONE NUMBER
YOUR VOLUNTEER

POSITION (eg classroom,
excursion, tuckshop etc)

YOUR RELATIONSHIP

TO STUDENTS (eg
parents, grandparents, friend)

SIGNATURE

DATE

| have read and understood the Volunteer Induction Booklet and agree to abide by its policies,
procedures and guidelines.

‘e | have read and understand the Code of Conduct for Parents and Volunteers of the Catholic
Education Diocese of Cairns.

it» | have read and understood the information pertaining to Student Protection and the amendments
made to relevant Mandatory Reporting Legislation.

st2l have been provided the following:

e Student Protection Induction for Volunteers

e Code of Conduct for Employees of Catholic Education, Diocese of Cairns (which
also applies to volunteers)

e Volunteer Suitability Declaration

st=l have provided the following to the school:

e Copy of my current Blue Card (volunteers other than parents of enrolled students)
e Signed copy of my Volunteer Suitability Declaration
e Signed copy of School Volunteer Register Sheet

Please complete and sign this form and the Declaration on the next page and hand in to the Front Office.
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Catholic Education Services f\, Cathotic
(CES) and School Volunteer [ Do O e rvices
Declaration Form V' Cearning wih e s

As a volunteer at (specify):

of
[Hame) (Addrass)

Declare that | am over the age of 18 years and:
| hiold a current positive notice (Blue Card) issuad by the Department of Justice and Attorney-General: Blue Card Services.
Blue Card numbser: | Expiry date:
Or

| am a registerad teacher under the Education jQueensiand College of Teachers) Act 2005, or police officar, and hold a Blue Card
Exemption issued by the Department of Justice and Attorney-General: Blue Card Sarvices.

Exemption Card number: |
Or

| am a parent volunteer at a school at which my child/children attendis). | do not hold a Blue Card or an Exemption Card in
respect of child-related activities; but | am not disqualified from applying for a Blue Card or Exemption Card.

Signature: ‘ Date:

Notes

1. The Working with Childran (Risk Management anmd Screening) Act 2000 ("Act”) requires some people working in child-related
activities to have a Blue Card to minimise the risk of harm to children and young people and to screen paople working with
children and young people.

2. The Act states that a person is disqualified if he or she:

2.1. has been convicted of a disqualifying offence (these indude (but are not limited to) sexual, viclent or pomography-
related offences against children, irrespective of when and where the offence occumed); and

2.2. is the subject of:
2.21. reporting obligations under the Child Protection (Offender Reporting) Act 2004;
222 anoffender prohibition order under the Child Protection (Offender Prohibition Order) Act 2008; or

223, adisqualification order issued by a court prohibiting a parson from applying for or holding a Blue Card; or
2.24. anorderunder the Dangerous Prisoners (Sexual Offenders) Act 2003.

3.  Itis am offence for a disgualified person to apply for or remew a Blua Card.

Cathiolic Education Services {CES] and School Volunteer Dedaration Form June 2018



